
Locksmith Apprenticeship Program 
Monthly OJT Report 

 

 
Work Processes For: Month:  _________________ Year:  __________ 

 

 

Apprentice:   ________________________________________________________________________________________________ 

 

Trade:   _______________________________________________________________________________  Level:  _________ 

 

Employer:  ________________________________________________________________________________________________ 

 

A. Keys (identify types, inventory, cut, fit)         ________ 

B. Locks (identify parts, installation)         ________ 

C. Customer Service (lockouts, picking, drilling, changing combinations)     ________ 

D. Repair and maintenance (electrical and mechanical locks, door closers)     ________ 

E. Miscellaneous (use of tools, sharpen and maintain tools, job prep,  etc.)     ________ 

 

Total This Month:  ________ 

 

Total To Date:  ________ 

 

 

Supervisor Signature:  ____________________________________________________________ Date:  __________________   

 

Apprentice Signature:  ___________________________________________________________ Date:  __________________ 

 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 

Associated Builders and Contractors, Inc. – Central Ohio Chapter 
2222 Wilson Road, Columbus, OH  43228 www.centralohioabc.org Phone: (614) 529-4300 Fax: (614) 529-0220 
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